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NATO CIVILIAN PRE-DEPLOYMENT COURSES 2022
JOINING INSTRUCTION

	 



1. The Training Command - Military Academy (TC-MA) is pleased to welcome attendees to NATO Civilian Pre-deployment Training (CPDT), to be held at Vyškov, Czech Republic, in 2023. 
			
	Dates of Session
	Deadline for registration 

	05-10 March 2023
	20 January 2023

	18-23 June 2023
	05 May 2023

	03-08 September 2023
	21 July 2023

	05-10 November 2023
	22 September 2023



2. The aim of the course is to provide NATO civilian personnel with the knowledge and practical skills needed to deploy safely in support of NATO objectives. The training is mandatory for all NATO civilians[footnoteRef:1] who are expected to travel to or deploy to a non-permissive environment, including NATO Council-approved Operations and Missions. [1:  International Civilian Personnel (NATO International Civilians (NICs)), Temporary Civilian Personnel and Consultants.] 

 
ADMINISTRATION

3. The course is administered by the NATO Mission Security and Safety Team (MSST), mailbox.msst@hq.nato.int. NATO civilian personnel are to inform their NATO Personnel/HR Office should they need to attend the CPDT. They must then register via the online application form (https://cpdtregistration.act.nato.int/) within the registration period, which ends no less than six weeks prior to the start of the course. 

4. Places are limited to 24 participants per course. In the event of over-booking, MSST will prioritize personnel based on essentiality to gain training.  No changes can be made within two weeks of the course without exceptional circumstances.

5. Training, food (3 meals per day) and accommodation costs will, on a repayment basis, initially be met centrally by NATO HQ IS Brussels.  NATO bodies will in turn be invoiced all costs for their NATO civilian personnel on the basis of cost allocation provided by NATO HQ IS Brussels. In view of this participants will only receive 10% of the full approved rate of the daily subsistence allowance for miscellaneous expenses. 

6. Cancellations. Please note that cancellations after the deadline of 2 weeks prior to the course, where no replacement is possible, will be charged at the full price of the course.  In addition, a justification will be required by the staff member’s manager.

7. Legal:  The arrangements which will apply to students while present in the territory of the Czech Republic is set out in the Technical Arrangements between NATO and the Training Command – Military Academy, and in any other relevant bilateral or multilateral agreements.

8. Programme: The outline programme is shown in Annex B.


TRAINING PREPARATION
	
9. The course will be conducted in English, interpretation into French can be made available if requested with a minimum of one month’s notice prior to the course commencing. 

10. The Advanced Distributed Learning (ADL) is a mandatory pre-requisite. Failure to submit the course certificates to mailbox.msst@hq.nato.int two weeks prior to the commencement of the course will result in participants being removed from the course.  All costs associated with the cancellation will be charged to the NATO sending body. Details can be found in Annex A. 

11. COVID-19: In order to participate to the training, all participants must meet all requirements laid out in relevant documents issued by the Czech authorities. At the moment there are no restrictions and/or requirements in place. Nevertheless, as the case may be, the situation may change over the time. It is therefore necessary to keep monitoring the situation and react accordingly. 

12. It is recommended that participants are vaccinated against tick-borne encephalitis (FSME vaccination), which at NATO HQ requires a two-shot vaccination in between 14 days.

13. Informed consent: Participants will take part in outdoor scenario based training that is as near to operational reality as possible. This will include being exposed to loud bangs/noises, controlled hostile/aggressive actions and handling, and stressful situations. This will not be overly arduous on a person’s physical being, but requires a good level of fitness. In agreeing to attend the course you accept that you agree to the above. Although accidents can happen, the upmost effort and risk management is applied to ensure the safety of all.

14. Fitness: It is essential that any individual health, including mental health, fitness or other personal concerns are brought to the attention of the instructors in advance of the exercises.  Participants should make instructors aware (in confidence) of any emotional trauma that they may be experiencing.  This is essential as there will be high stress scenarios played out during the training. The HR Officers at NATO bodies are asked to monitor this aspect carefully and not send anyone who might pose a risk to him/herself or others. 

15. Banking:  It is recommended that attendees arrive with sufficient local cash (CZK) for travel and incidental expenses for the duration of the course.  No commercial banking services exist within the Academy, however, a cash-point dispenser is located near the front gate.  Vyškov also has a number of banks with cash-point dispensers, which take major credit and debit cards.

16. Clothing and Equipment: Details of recommended clothing and equipment are in Annex C. 

17. Documentation: an ID Card or a Passport (number provided in Registration Form) are to be presented by participants upon registration at the airport meeting point or at the Academy.

18. Travel: All participants must communicate their travel arrangements by email to cpdt.office@vavyskov.cz with cc to mailbox.msst@hq.nato.int as soon as flight/travel details are known and no later than 1 week prior to arrival.  Please indicate whether the organised transportation to and from Prague airport will be used, as places must be booked in advance.

Attendees are to report to the Vyškov Military Compound before 15:30 hrs on the first day of the course. Please be aware that latecomers may be refused attendance at the course.  

The Academy can provide transport from and to Prague airport.  Participants will be met at the airport by TC – MA staff members between 11:00 and 12:00 hrs on the first day of the course. The bus will depart from the airport promptly at 12.10 hrs, in the event you miss the bus please take a taxi to the Vyškov Military Compound.  Participants will be returned to Prague airport by 12:00 hrs at latest on the last day of the course.

The meeting point at the airport is the area in front of the Information Desk located on Terminal 2 ground level.  You will be met there by a member of the Military Academy staff.

Please find below other useful information:

· Air - the nearest major airports to Vyškov are Bratislava, Vienna and Prague (1½ - 3 hours by car).  A smaller airport is in Brno (30 minutes).  The Academy provides bus transport from and to Prague airport. Transport from Brno airport or train/bus station can be provided if requested two weeks prior to the course commencement. Train/Bus - the nearest train and bus stations are in Vyškov town.  There is a good service from Prague, Vienna and Brno to Vyškov.
· Car - car parking on-site at the Academy is possible; car details are to be forwarded on the online registration form.  A map including GPS co-ordinates is at Annex D.
· Taxi - taxi services are available close to the bus and train stations.

DURING THE COURSE

19. It is vital for smooth in-processing that the participants report to the Academy by 15:30 hrs on the first day. The in-processing starts with a general briefing to all participants no later than 15.40 hrs. All participants will need to be accommodated, briefed, and takeover and check all of their training equipment provided by the Academy by 17:00 hrs at the latest.

20. All the attendees are to be accommodated in camp during the duration of the course. Accommodation (including bedding and towels) and meals will be provided. 

21. Please note that the Academy's accommodation is of a good but basic standard, all rooms have WIFI, TV and DVD player. Limited internet access exists within the accommodation block and at the Military Club.

22. Medical:  During the course, the camp medical centre will be ready to provide emergency treatment, if necessary.  There are also civilian medical facilities nearby.  Staff members covered under the TDY/Deployment Insurance, Cigna, should bring the insurance card with contact details with them.  Other participants not covered by this insurance must provide proof of medical insurance to sending NATO bodies HR function.

AFTER THE COURSE

23. Out-processing: All attendees must return all locally issued equipment and passes prior to their departure.  The earliest acceptable departure time is after the graduation ceremony.  

24. Feedback form: participants will be required to complete a short questionnaire. 

25. Any general policy questions on this training should be addressed to mailbox.msst@hq.nato.int.  Questions on these joining instructions should be directed to the Course Officer of the Military Academy Vyškov, hereunder in signature, cpdt.office@vavyskov.cz. 

We look forward to seeing you.

MAJ Radim BRLOH
Course Officer


Annexes:

A. Instructions to Access Online Training Lessons
B. Course Programme
C. Course Clothing and Equipment
D. Route Map


 ANNEX A TO
COURSE JOINING INSTRUCTIONS


CPDT PRE-READING AND ONLINE TRAINING REQUIREMENTS
https://jadl.act.nato.int/
1. As a pre-requisite to attending the CPDT, Advanced Distributed Learning (ADL) is required to ensure a base level of knowledge across participants. Certificates must be mailed to mailbox.msst@hq.nato.int, with your HR department in CC.  Failure to submit a course certificate two (2) weeks prior to the commencement of the course will result in participants being removed from the course.  All costs associated with the cancellation will be charged to the NATO sending body.

2. Please see below JADL account registration instructions and guidance. 
 
3. It is recommended that you use Firefox (or alternatively, either Edge or Chrome) to open https://jadl.act.nato.int. When using a NATO VPN or NATO provided internet access, the applications are prone to closing due to the protective measures applied. Should you have issues in completing the courses, we invite you to try using a personal device. Report any problems to JADLAdmin@ncia.nato.int

4. Once you have received your registration approval to access the training go to Courses and complete ADL 329 - Civilian Pre-Deployment Training and ADL 169 Improving Operational Effectiveness by Integrating Gender Perspective.

5. When using a NATO VPN or NATO provided internet access, the applications are prone to closing due to the protective measures applied. 

6. [bookmark: _GoBack]Participants who will deploy to Council Approved Operations must complete additional on-line training. Under Courses > NATO Pre-Deployment Training, locate the course depending on your destination select Join and on the right side of the screen.

NATO Mission Iraq (NMI) 
· ADL NATO Mission Iraq (NMI) Pre-Deployment Training
Search for “NMI Pre-deployment Course”, it looks like the image below:

[image: ]
           Note: a certificate will not be issued for ADL NMI. You can take a screenshot of the course  
           completion page as proof.

NATO Advisory and Liaison Team NALT/KFOR 
· ADL 197 Introduction to NATO Advisory and Liaison Team 








ANNEX B TO
COURSE 
JOINING INSTRUCTIONS


OUTLINE COURSE PROGRAMME


Sunday
15:30 In-processing

Monday
08:00 - 20:00 	- Lectures, indoor and outdoor practical exercises

Tuesday
08:00 - 20:00	 - Outdoor practical exercises, indoor lectures

Wednesday	
08:00 - 20:00 	- Outdoor practical exercises, indoor lectures

Thursday
08:00 - 18:00 	- Field training exercise, Out-processing
19:00		- Course Closure

Friday
08:00 - 08:30 - Departure of participants





ANNEX C TO
COURSE 
JOINING INSTRUCTIONS


COURSE CLOTHING AND EQUIPMENT LIST

1. As stated above, the CPDT is based on scenario based training and will include many hands-on elements.  It is likely that clothes will get dirty.  Flat shoes are essential at all times.  This provides a guide of what you should bring with you in terms of clothes to wear:

	Serial
(a)
	Item
(b)
	Remarks
(c)

	1
	Daily use bag that you would go on mission or deploy with.
	e.g. daily satchel, 
rucksack.

	2
	Walking trousers 
	

	3
	T-shirt/Polo/blouse/jumper (pullover) 
	

	4
	Cold Weather Jacket
	March and November courses are cold and wet! 

	5
	Hiking/Outdoor/Military Boots	
	Breathable and Waterproof.  No heels!

	6
	Boot Socks
	

	7
	Gloves 
	Ideally strong working gloves

	8
	Hat 
	Summer or Winter 

	9
	Sun/protective glasses 
	

	10
	One set of smart civilian clothing – but should be comfortable and practical.
	

	11
	Personal hygiene products and medicines 
	Mosquito repellent and sun cream.
(The Academy provides repellent against ticks.)

	The following will be provided by Vyskov

	12
	Working Jacket and Trousers (overalls)
	

	13
	Helmet	
	

	14
	Body armour
	



2. The Academy will supply all course material.

3. Students should bring pens, pencils and notebooks (the Academy can provide if missing).























ANNEX D TO
COURSE JOINING INSTRUCTIONS




ROUTE CARD

E65/E50

EMERGENCY NUMBERS

Course Duty Officer - 00420 724 692 987


MILITARY COMPOUND
TRAIN STATION
BUS STATION
226
GPS:
N 49˚ 18’ 04.6“
E  016˚ 58’ 49.1“
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